
Applicant Manual
1. Login URL

 To begin the application process, visit the following link:

 Login URL : http://rms.bperb.org/

2. Creating an Account

 Click the link provided above.

 On the login page, click the “Register” button.

 Provide a valid email address and complete all required fields with accurate information.

 After clicking Register, a verification email will be sent to your registered email address.

 Follow the link in the email to complete email verification and activate your account.

 A link to set your password will also be provided via email. Use this to create your

secure login credentials.

http://rms.bperb.org/


3. Logging into the System

 Use your registered email address and password to log in to the system.

4. Completing the Application Form

 Once logged in, complete the following sections of the application: Use registered

credentials to log in to the system.

4.1 - PEng Application Summary

 After logging in, you will land on the Dashboard page, where you can view all the

mandatory requirements needed to submit your application.

 Click the Edit button in the CV Upload section.

 To upload your CV, click the Choose File button, select your updated CV, and upload it.

 Once the upload is complete, click the Save button, then click "Back to List" to

continue to the next section.



4.2 - Part 01: Personal Information

 On this page, you will see your previously entered personal information along with

additional required fields needed to complete the application.

 Click the “Add” button to input your personal details.

 After entering all the necessary information, click the “Save” button, then click “Back

to List” to proceed to the next section.



4.3 - Part 02: Educational Qualifications

 On this page, you can enter your undergraduate and postgraduate educational

information.

 Click the “Add” button to input your academic qualifications.

 Provide all required details related to each degree.

 Upload scanned copies of your certificates or transcripts— this is amandatory field.

 You may enter multiple degrees (e.g., undergraduate, postgraduate ).

 After completing the entries, click the “Save” button, then click “Back to List” to

proceed to the next section.

4.4 - Part 03: Training Affiliation / Recognition

 On this page, you can enter your Training Affiliation / Recognition educational

information.



 Click the “Add” button to input your training qualifications.

 Provide all required details related to each certificate.

 Upload scanned copies of your certificate— this is amandatory field.

 You may enter multiple certificate .

 After completing the entries, click the “Save” button, then click “Back to List” to

proceed to the next section.

 You can edit the information by clicking on the Edit button.

4.5 - Part 04: Work Experience

 On this page, you can enter your working experience information.

 Click the “Add” button to input required information.

 Provide all required details and responsibilities related to each position.

 After completing the entries, click the “Save” button, then click “Back to List” to

proceed to the next section.

 A minimum of 7 years of experience is required.



 You can add multiple entries if you’ve held various positions.

 You can edit the information by clicking on the Edit button.

4.6 - Part 05: Sponsor Information

 On this page, you can enter your Sponsor information.

 Click the “Add First Sponsor” button to input the required details, then press the

“Create” button.



 The following fields aremandatory: Email, IEB Number, Name, and Phone Number.

 After entering the information, click “Create”, then click “Back to List” to proceed to

the next section.

 You must provide details for at least two sponsors (out of three possible entries).

 Once the sponsor information is submitted, it needs to be verified.

 To verify, click the “Verify Sponsors” button, followed by the “Approve Sponsor”

button.

 After clicking “Approve Sponsor”, a sponsor account will be created. The sponsor will

receive an email with login credentials and will be able to access your sponsor report.

 The sponsor verification status will be displayed on this page once the process is

complete.



4.7 - Part 06: CPD (Continuing Professional Development)

 On this page, you can enter your CPD information for the past 12 months.

 Click the “Add” button to input the required details.

 After entering the information, click the “Create” button, then click “Back to List” to

proceed to the next section.

 Enter your CPD activities, including the type and number of hours.

 The system will automatically calculate the weight factor based on your entries.

 If a CPD activity is not listed, you may manually add it under "Other CPD Activities."

 Please ensure you enter a minimum of 50 CPD hours to meet the eligibility criteria.

4.8 - Part 07: Competency & Commitment Report
 On this page, you can enter Competency & Commitment Report information.

 Download the Competence and Commitment in Profession report (Word format).

 Fill up in all questions as per PEng requirement guildlines in the document.

 Save the completed report as a PDF and upload it to this section.

 To upload it, click the Choose File button, select the report PDF format, and click on

the upload button.



5. Payment Process
 Navigate to the PEng Application Summary page.

 Click the Add manual Payment Info button.

 User need to pay 10,000 taka by Nagad to “01806999900 ” number.

 After payment take a screenshot of the payment slip.

 Upload a payment slip screenshot including the reference ID number.

 Mention the medium of submission of the payment (e.g Nagad, bKash)

 Confirm submission of the payment, by clicking Add button.



6. Final Submission
 Once the payment is successfully verified, the applicant will receive a declaration form

on the home page.

 Also you need to input your signature for completing the declaration.

 Please read the form carefully and confirm the declaration, then press the submit button.

 You will see a confirmation message showing both payment status and submission

status.

This manual serves as a guide for applicant roles, ensuring smooth application
processing with visual references to facilitate understanding.


	Applicant Manual
	2. Creating an Account
	3. Logging into the System
	4. Completing the Application Form
	4.2 - Part 01: Personal Information
	4.3 - Part 02: Educational Qualifications
	4.4 - Part 03: Training Affiliation / Recognition
	4.5 - Part 04: Work Experience
	4.6 - Part 05: Sponsor Information
	4.7 - Part 06: CPD (Continuing Professional Develo
	4.8 - Part 07: Competency & Commitment Report

	5.Payment Process
	6. Final Submission


